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SECTION I 

PROGRAM STRUCTURE 

Art 1 The Master in Management Program has a maximum duration of 15 (fifteen) 

months for its regular format and 21 (twenty-one) months for the Double Degree 

format. These deadlines include the Master´s Thesis defense.  

§1: The Program is structured in two trackings: General Management and 

Sustainability Management in Emerging Markets. 

§2: Courses are offered in terms. Each term is composed of courses divided in 

the format of 10 (ten) classes taught in a period of 10 (ten) weeks, 3 (three) 

hours/week. Final evaluations are a part of the week schedule; 

§3: 15 (fifteen) class hours equate to 1 (one) credit. 

§4: Double Degree students will have to take additional classes at the partnering 

university (to be determined by the partner institution coordination).  

Art. 2 In order to attain a Master´s title from EBAPE (Mestre em Administração), 

students have a minimum requirement of 13 (thirteen) courses (5 core + 7 electives + 

Career Lab Activities, for the General Management Tracking; and for the Sustainability 

Management in Emerging Markets Tracking, (5 core courses + 4 Sustainable Core 

courses + 3 elective courses + Career Lab Activities); whereas, students can take no more 

than 15 (fifteen) courses at EBAPE under their tuition plan. Double degree students must 

also meet an additional course requirement to fulfill the partnering university 

requirements. The Master´s Thesis represents 10 (ten) credits: 3 (three) credits are for 

the initial project approval and 7 (seven) credits are for its conclusion, delivery and 

passing grade. As such, there is a 36 (thirty-six) credit requirement to graduate (540 class 

hours), where 390 hours are from the courses and 150 hours from the advising sessions, 

project report and the preliminary version of the final project. In terms of Double Degree 

students, there is an additional credit requirement to attain a Master´s title from the 

partnering university (a study plan will be created for each individual Double Degree 

student and must be followed by without exceptions). 

§1: Students who choose to take more than the maximum 15 courses covered 

within their tuition must pay per additional course taken; 

§2: Exceptionally, a class date may be cancelled due to force majeure. A make-

up class schedule will be sent to students by email (make-up classes due to 

cancellation or rescheduling will be offered on Fridays). 
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§3: ECT credits (for students doing the Double Degree) will be published and 

updated accordingly (when necessary) in the Student Handbook. 

Art. 3 Regarding the course schedule, students must proceed with the following class 

load according to the tracking 

§1: General Management Tracking: 

• Core courses: Take 5 out 6 core courses offered. 

• Elective courses: Take 7 elective courses according to the annual course 
offer; minimally.   

• Career Lab Activities. 
 

§2: Sustainability Management in Emerging Markets Tracking: 

• Core courses: Take 5 out 6 core courses offered. 

• Core sustainability courses: Take 4. 

• Elective courses: Take 3 elective courses according to the annual course 
offer; minimally. 
Career Lab Activities  
 

§3: Career Lab Activities attendance is mandatory and follow the same 

attendance rigor as a regular course; 

§4: The regular courses are 30 (thirty) class/hours; 

§5: Class registration is done in the portal do aluno digital platform meeting the 

deadlines as specified in the academic calendar. Students cannot drop or add 

courses after the deadline. No exceptions will be considered. 

Art. 4 The program is divided into 2 (two) phases:  

§1: Phase 1 (one): Complete the 13 (thirteen) courses. 

§2: Phase 2 (two): A Master´s Thesis to be delivered according to the schedule 

determined by the coordination office. Failing to meet the predetermined 

deadline may cause the student´s termination of the program without receiving 

their Master´s degree. 

Art. 5 Double degree students will have 21 (twenty-one months) to complete the 

program and defend their Master´s Theses. A cutoff date will be determined by the 

coordination office and duly informed to the students. 

§1: Specific dates will be published in the Program´s official calendar. This 

calendar can be found in the program website. It is the students’ responsibility 

to stay up-to-date with the Program´s academic calendar as well as any 
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modification it may incur. Also, additional information complementary to this 

document, will be furnished to the students. 

Art. 6 Calendars (general academic and course offer) with important dates and deadlines 

will be emailed to students and be made available in the program website.  

SECTION II 

APPLICANT SELECTION PROCESS AND REGISTRATION 

Art. 1 Application to the program will be from July through June. 

NOTE: This admissions process refers to applications starting in Brazil. This includes 

students, both Brazilians as well as foreigners, starting the program at EBAPE. 

Art. 2 Candidates must go through an admissions process as established by the Edital 

(Public Notice) for their respective application year. This process is composed of 2 (two) 

phases: a) document analysis and b) interview.  

§1: Candidate profile: Students who are about to obtain or have obtained a 

bachelor´s degree within the last 3 (three) years from any field and with little to 

no work experience. 

Art. 3 In order to register into the program as well as the courses, individuals must be 

officially accepted into the program in accordance to the admission’s policy available at 

the school’s website. Specific instructions of the procedures, deadlines as well as 

required documents will be made available within the Edital (Public Notice) of each 

specific selection process year.   

Art. 4 Students are allowed to temporarily withdraw (not in the first term) from the 

program for a maximum period of 3 (three) months (no other exceptions will be 

granted). 

§1: Temporarily withdrawing from the program (temporary leave) is only 

permitted during the course phase; 

§2: Withdrawing must be formally justified at the SRA (Registrar´s Office); 

§3: Students must also receive a formal authorization from the program 

coordinator and academic advisor; 

§4: No extension will be granted (15-months: regular students and 21-months: 

Double Degree students) for those who opt for temporarily withdrawing from 

the program. 
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§5: Students continue with their financial obligations during the period of the 

temporary leave. 

Art. 5 Those who wish to take specific classes under the special student (aluno avulso) 

category must be approved by the program coordinator. Additionally, special students 

will pay per class taken. 

Art. 6 Students from other programs within the school must follow Art. 5 under 

SECTION II. 

Art. 7 Exchange students are subject to predetermined slot availability per course 

offered. This information will be made available at the coordination office. This 

number may vary yearly. Additionally, exchange students must follow the Program´s 

policy as well as specific requirements established by the professor in order not to fail 

their taken courses.  

Art. 8 Scholarship students who cancel the course must reimburse the institution for 

the full program amount. 

SECTION III 

INTERNATIONAL INCOMING DOUBLE DEGREE STUDENTS 

Art. 1 Calendars with important dates and deadlines will be published at the program´s 

website.  

Art. 2 For Double degree students (incoming from partnering universities), must submit 

a copy of the required documents with their online application (the entire process must 

be done online, under no circumstances will exceptions be granted). A list of documents 

will be provided to the students.  

SECTION IV 

INCOMING EXCHANGE STUDENTS  

Art. 1 Exchange students are expected to follow all of EBAPE´s rules, Program policy as 

well as professor course syllabi in order to fully complete the requirements both within 

and outside of the classroom.  



  
 

 

7 
 

Art. 2 There will be a maximum number of permitted exchange students per course 

taken. This number may vary per course as well as per semester. The Program’s 

coordination is in charge of establishing and forwarding this number to the 

International office where exchange students incoming from partnering institutions 

are to receive information from. 

Art. 3 The program would like to point out that as exchange students are actually 

registered within EBAPE´s Registrar´s office, they will be treated as regular students, 

and as such, must meet all the pre-established requirements within this program´s 

policy as well as institutional and classroom rules in order to pass their classes. Failing 

to do so will warrant consequences. 

Art. 4 In order to register in the Program, exchange students must submit a list of 

required documents provided by the International office. 

SECTION V 

ACADEMIC PROCEDURES 

Subsection I – Grading Policy 

Art. 1 The grading scale for the courses is: 

Excellent Good Average Fail 

10.0 to 9.1 9.0 to 8.0 7.9 to 6.0 5.9  or lower 

 

Art. 2 Students who fail a course will receive 0 (zero) credit and must take an 

additional course equivalent to its weight in the following term; 

§1: The Program´s coordination will analyze case by case and establish the next 

steps. 

Art. 3 Students must have a 75% class attendance, otherwise a failing grade is 

automatically granted; 

Art. 4 Cheating will not be tolerated and will be punished accordingly—potentially 

resulting in the student´s failing the course as well as other consequences; 

Art. 5 Students can only defend their Master´s Thesis after completing all 13 courses 

with a minimum 7.0 GPA; 
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Art. 6 Students will be removed from the program if the following happens:  

§1: Fails the same mandatory course twice throughout the program; 

§2: Fails 4 (four) courses (due to attendance or poor performance) throughout 

the program; 

§3: Fails to fulfill the course and Master´s Thesis requirements within the 

allotted time (15-months: regular students; 21-months: Double Degree 

students).  

Subsection II – Academic Advisor 

Art. 1 Each student will be assigned an academic advisor  

Art. 2 Students must have their Master´s Thesis project idea approved by their advisors 

within the time limit set by the Program Coordination. 

Art. 3 Advisor’s Roles 

§1: Clarify the research topic, objectives and methods, and to agree on a 

timetable for future deadlines and meetings. 

§2: Assist the student, suggest readings, and advise on major challenges. 

§3: Guide the student through the process, answer questions, and provide 

advice and expertise, while at the same time ensuring that the dissertation will 

be mainly based on student’s own work and ideas. 

Art. 4 The student may choose one of the models below to write their final course 

work. The decision, must be aligned with the academic advisor  

a) Dissertation on a theoretical or empirical topic; 

b) Case study 

c) Diagnostic and analysis report 

Subsection III – Master´s Thesis 

Art. 1 Students will have until the end of the third term to elaborate their Master´s 

Thesis project idea. 

Art. 2 This project idea must be approved by the student´s academic advisor as 

determined by the Program´s Committee 
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Art. 3 The project idea approved by the academic advisor, must be turned in to the 

Master in Management coordination by the determined deadline for that specific 

academic year (this calendar will be duly provided to the students); this will then be 

registered within the Registrar´s Office.  

Art. 4 The coordination will set up a specific calendar for public defense scheduling 

(starting and deadline dates). 

§1: With due approval from the academic advisor and coordination, students 

may defend their Master´s Thesis earlier (not before the completion of all 

course requirements). 

Subsection IV – Being Awarded a Master´s Degree 

Art. 1 There are two major requirements to receive a Master´s Degree:  

 §1: Fulfill the course requirement as specified under Section I; 

 §2: Fulfill the Master´s Thesis public defense and passing requirement. 

Art. 2 There are 4 (four) possible outcomes in terms of passing: 

 §1: Passed without restrictions; 

§2: Passed with minor needed changes. In this case, the student must make the 

recommended changes by the thesis committee to the final version of the 

dissertation within no more than 30 (thirty) days, under the supervision of 

his/her advisor; 

§3: Insufficient. In this case, the student must re-submit the dissertation to the 

panel’s evaluation for a final ruling, within no more than 60 days, not needing 

to defend it orally again. 

 §4: Failed. 

Art. 3 The final version of the Master´s Thesis must be protocoled as follows:  

§1: An electronic version to be turned in to the Library)—further instructions 

are given by the coordination office; 

Art. 4 The public defense will be done in the presence of a 3 (three) members 

committee (minimum); 

 §1: The committee is composed of: the academic advisor + an EBAPE professor 

+ an external professor. 
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Art. 5 Upon full approval, students must follow the post defense procedures provided 

by the program coordination.  

 

 

SECTION VI 

GENERAL RULES 

Subsection I – Program Committee 

Art. 1 The committee is responsible for: 

 §1: Planning the program´s subject areas; 

 §2: Defining students´ admission´s criteria; 

 §3: Approving course content; 

 §4: Making final decisions on disciplinary matters. 

Art. 2 The members of the committee are: 

 §1: EBAPE´s Dean and Vice-dean; 

 §2: The academic coordinator; 

 §3: Faculty members. 

Art. 3 The academic coordinator is responsible for implementing the committee´s 

decision. 

Subsection II – Faculty Accreditation 

 Art. 1 In order for faculty members to be accredited, faculty members must: 

 §1: Have 200 (two hundred) points in academic research (Produção Acadêmica) 

every 4 (four) years; 

 §2: Have technical and technological output compatible with the Program´s 

research tracks. 

Art. 2 Faculty accreditation will follow EBAPE´s policy as defined by the Dean´s office, 

which is submitted to the Program´s committee. 
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Art. 3 Unreported cases and extraordinary situations not expressly regulated by this 

document will be resolved by the Program Coordination.  

Note: This regulation takes effect starting with the 2021/1 cohort. 

 

 

 

Rio de Janeiro, January 1, 2021 

Coordination of the Master in Management – MIM 

Brazilian School of Public and Business Administration – FGV/EBAPE 

 


