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                                       Brazilian School of Public and Business Administration 

                                        General Information 

Contacts 

Ms. Mônica Balanda 

International Officer 

Phone: (55 21) 3083 2401 | E-mail: monica.balanda@fgv.br 

 
Ms. Evelyn Oliveira 

Assistant – Special Programs, Outgoing Students 

Phone: (55 21) 3083 2403 | E-mail: evelyn.oliveira@fgv.br 

 
Ms. Beatriz Alves 

Assistant – Incoming Students, International Office 

Phone: (55 21) 3083 2751 | E-mail: beatriz.araujo@fgv.br 

 

 
Rua Jornalista Orlando Dantas, 30, Room 106, Botafogo – Rio de Janeiro/RJ – 
Brazil – CEP: 22231-010 

Website: http://ebape.fgv.br/en 

 

1. Specific Requirement: VISA 

 All international students wishing to study at EBAPE must obtain a student visa; 

 Students should apply for a visa immediately after receiving our acceptance letter, 

which needs to be presented at their local Brazilian Embassy/Consulate; 

 Prior to final acceptance by EBAPE: Students must send via email (to 

beatriz.araujo@fgv.br) a copy of the visa stamp/seal within 2 weeks before the 

beginning of classes.  Failure to send us the visa stamp/seal by this deadline will 

lead to the cancellation of the student’s exchange; 

 Please check the local Brazilian consulate for information on student visa 

requirements. 

 

2. Internship 

 Students wishing to do an internship in Brazil must seek the appropriate visa 

at their local Brazilian consulate. Students wishing to participate in an internship in 

Brazil must ensure he/she has obtained a proper internship VISA, and signed a 

tripartite document, which bears the signature of the student, the school and the 

employer. Please check details with the local Brazilian consulate.  

 EBAPE´s Careers and Placement Office provide services only to degree-seeking 

students, with permanent residency in Brazil. They are only able to help international 

students, on a short stay visa, with advice. They may, on a case-by-case basis, 

assist with placement or internships. 

 NOTE: Visas granted to students for internship (which is the same as a student 

visa, VITEM IV) do not allow students to receive payment.  

 

Deadlines 

 

Please check specific dates 

with International Office, but 

the rule of thumb is: 

 

Semester 2 Brazil 

(Northern Hemisphere Fall 

Term) 

 

Nomination by home 

University: first week of April 

Application: After third week 

of April. 

 

Semester 1 Brazil 

(Northern Hemisphere 

Spring Term) 

Nomination by home 

University: first week of 

October 

Application: After third week 

of October. 

 

* Please note that the school 

calendar varies from year to 

year. Required application 

forms and documentation 

must be sent within the 

deadlines advised by the 

International Office, once the 

students are nominated. 

 

mailto:monica.balanda@fgv.br
mailto:evelyn.oliveira@fgv.br
mailto:beatriz.araujo@fgv.br
mailto:beatriz.araujo@fgv.br
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3. Police Registration 

All students will need to register with the Federal Police within 30 days of their 

arrival. Ensure the student brings with him/her the visa request form (a 

document the Brazilian consulate will give to the student after the student visa 

is granted, usually stapled to the student’s passport), as this document is 

required for the above-mentioned registration. 

Students will need to provide FGV EBAPE with a copy of their Federal Police 

Registration receipt (protocolo) by no later than a month after term begins. Bring 

ORIGINAL to the International Relations Department, so that we can make 

a Certified Copy. If this document is not provided by this deadline, the student’s 

registration will be automatically canceled. 

4. Enrollment Process  

NOMINATIONS: Official letter/e-mail from school of origin with the Nomination 

of the student to the Exchange Program. Information to be provided: 

name/gender/level of study/duration of exchange/e-mail address.  Schools can 

send nominations by e-mail, to the care of beatriz.araujo@fgv.br; 

DOCUMENTS: 

 Passport copy (the page containing the student’s details); 

 One recent color photograph of the student (3x4 cm photos). NOTE: FAILING TO SUBMIT A 

PHOTOGRAPH MAY LEAD   TO THE PERMANENT BADGE NOT BEING PRODUCED IN TIME FOR THE 

START OF CLASSES. 

 Copy of the applicant’s student visa – Sent at least 15 days before classes begin. NO EXCEPTIONS! 

Students must email this copy by the due date to successfully complete their registration at EBAPE/FGV.  

PLEASE PLAN ACCORDINGLY!  Ask your local Brazilian Consulate what documents you need to obtain a 

student visa and begin collecting them as soon as possible. 

 Academic Enrollment Form – This is an online form that requests information to be held by the School (LINK 

SENT SEPARATELY by EBAPE’S INTERNATIONAL OFFICE).  

NOTE: THE STUDENT MUST FILL IN ALL THE FIELDS AND ENSURE E-MAIL ADDRESS IS THE ONE TO 

WHICH HE/SHE WISHES TO RECEIVE LOGIN DETAILS AND OTHER ACADEMIC INFORMATION. WE 

CANNOT BE HELD LIABLE FOR STUDENTS NOT RECEIVING IMPORTANT INFORMATION DUE TO 

MISINFORMED ADDRESSES; 

 Language certificate (see Section 9); 

 Copy of school transcript of Grades clearly showing the academic level of the student (i.e., if the student is 

at Bachelor’s or Master’s level). It is sometimes not easy to identify from the transcript at which level the 

student is, therefore additional documentation or a letter from the student’s advisor/coordinator may 

be requested. NOTE: Students from Grandes Écòles must have completed M1 in order to be allowed to take 

Master’s courses. 

 Declaration of Support and Liability – the International Office will send this form, which the student must sign 

and return, together with the other documentation.  

 Copy of the student’s travel insurance policy (in English) – This policy must have a minimum coverage of 

30,000 euros or 42,000 US dollars and be valid for the entire stay of the student in this Brazil. Coverage must 

cover repatriation of mortal remains. 

NOTE: If the original policy is NOT in English, an official declaration from the insurance company attesting that 

the policy possesses the required amount of coverage will be accepted. Failing that, a similar declaration from 

the partner school will also be acceptable. 

 
 

FGV EBAPE no longer has a freemover program. 

mailto:beatriz.araujo@fgv.br
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EBAPE’S Course Offer for International Students 
 

 
With a view to meeting increasing international demand 
for classes taught in English, FGV EBAPE offers a set 
of undergraduate and graduate courses taught in 
English, as well as entire programs where only English 

is used, including its MSc and PhD Programs. 
 
EBAPE’s Exchange Program allows international 
students to enroll in individual courses, offered within 

the School’s regular programs. International graduate 

exchange students must present evidence of being at 
graduate level in order to be allowed to take courses 
within our Masters’ programs. 

 
At undergraduate level there is also a number of 
subjects taught in English, open to all exchange 
students (be they undergraduate or graduate). 
 
It is also possible to enroll full-time in one of the regular programs, and follow their respective admissions 
procedures. 
 

For more information, contact the International Relations Department. 

 

Program Information  

 

Bachelor’s Degree in Administration 

 
With a duration of four years, FGV EBAPE‘s Bachelor’s Degree in Administration aims to prepare and train 
professionals for work in public and private organizations, particularly in the areas of Finance, Marketing, 
Technological Management and Human Resources Management. 
  
The first three years of the Bachelor´s Degree in Administration program is taught in Portuguese, with a few elective 
subjects in English, therefore international students must have college-level command of Portuguese (at a minimum 
of B2 level, as per the CEFR) in order to take subjects in this program. For information on courses taught in English, 
please contact the International Office. 

 
 
COURSE CHOICE 

 

Nominated students will need to inform the International Office which 

courses they wish to take (the International Office will contact the 

student advising him/her of the deadline for informing their choice of 

courses). 

 

 

 

 

 
 

INTERNATIONAL STUDENTS: This program is open to 

all international students, so long as they meet the 

academic and language criteria.  

Exchange students must take a minimum of 2 courses per trimester (Master’s Level). 

http://ebape.fgv.br/en/programs/msc-phd/home
http://ebape.fgv.br/en/programs/undergraduate/general-info/courses
http://ebape.fgv.br/en/international/international-relations
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Executive Master in 
Business Administration 

(MEX) 

Professional Masters in 
Public Administration (MAP) 

MSc in Administration 

FGV EBAPE’s Executive Master in 
Business Administration is a program 
geared towards graduates from Brazil 
or overseas, who work or intend to 
work in the area of Business 
Administration. 
 
The course runs over a period of 2 
years (including approved 
dissertation), with classes beginning 
every year in mid-January/early 
February (which is the beginning of 
the school year in the southern 
hemisphere). 
 
The program is divided in 4 trimesters 
(terms), and it is run at night, which 
enables students to carry on with their 
professional life and also attend the 
course. 
 
Classes are a mix of lectures, 
seminars and group assignments, 
with support provided by audiovisual 
resources. Given the emphasis on 
the practical application of knowledge 
obtained in class, a great part of the 
work arises from debate and 
exchange of experience among 
participants. 
 
This program is mostly taught in 
Portuguese, with a significant 
amount of electives in English. 
 
INTERNATIONAL STUDENTS: This 
program is open to all exchange 
students. For information on the 
courses thought in English, please 
contact International Office. 
 

 

EBAPE’s Professional Masters in 
Public administration is geared 
towards executives who occupy 
senior positions in public 
administration, be it directly or 
indirectly, in a variety of government 
sectors. 
 
The program is offered at night, which 
enables the student to follow the 
course and carry out his/her work 
activities during the day. The program 
runs over a period of 24 months 
(including approval and defense of 
final course work). 
 
Its structure is divided in trimesters 
(terms), with four compulsory 
subjects, each worth 2 credits. The 
student will also need to take and 
pass at least eight electives, all of 
which are also worth 2 credits. These 
electives will be conditional to faculty 
availability and the number of 
students interested. 

 
This program is entirely taught in 
Portuguese. 
 
INTERNATIONAL STUDENTS: This 
program is open to all international 
students, so long as they meet the 
academic and language criteria. 
 

 

EBAPE/FGV’s MSc in Administration 
program is an innovative Master’s 
program, which aims at providing 
students with solid conceptual and 
methodological knowledge in 
administration. The program addresses 
both public administration and business 
management. This enables the student 
to focus on one of these areas, while 
exploring synergies between them. 
 
The objective of this program is to 
prepare students to either continue on 
the research track, towards a PhD, or 
enter the job market, in either the public 
or private sector. 
 
This program is entirely taught in 
English. 

INTERNATIONAL STUDENTS: This 
program is not normally open to 
exchange students, however, interested 
participants will be assessed on a case-
by-case basis. Please contact the 
International Office for further 
information. 

NOTE: International students interested 
in following the entire program and 
obtaining a degree can contact 

msc.phd@fgv.br, for further information. 

 

mailto:msc.phd@fgv.br
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Practical Information 
 

1. Grading Process 
 

 
Bachelor’s Degree in Administration 

 

 Grades are assigned on a scale of 0 to 10 (10 
being the highest grade possible); 

 2 Exams (evaluation) per semester; 

 Final Grade is the average of these 2 Exams; 

 Students can also take a substitute 
evaluation at the end of the period, which can 
replace the lower grade achieved or 
substitute an evaluation missed; 

 If a student misses an evaluation without 
justification, his/her grade will automatically 
be 0. 

Compulsory Conditions: 

 Minimum of 75% attendance  

The student fails if: 

 His/her attendance by the end of the period is 
less than 75%; 

 His/her final grade is lower than 6.0. 
 

 
EBAPE´s Master’s Programs 

 

 There is not an exact number of evaluations per 
semester; 

 The MSc in Administration program (MA) grades 
are assigned from A to C (Please note that transcripts 
will not show grades in number form); 

 The Professional Masters in Public 
Administration (MAP) and Executive Masters in 
Business Administration (MEX) grades are assigned on 
a scale of 0-10; 

 Final Grade is the average of the Evaluations; 

 If a student misses an evaluation without 
justification, his/her grade will automatically be F/0; 

 The Student can replace an evaluation missed at 
the discretion of his/her professor. 

Compulsory Conditions: 

 Minimum of 75% attendance (maximum two 
absences will be tolerated).  

 
NOTE: This is a 10-session program and any session 

missed will seriously affect the student´s ability to follow 
the course.  

The Student fails if: 

 His/her attendance by the end of the period is 
less than 75%; 

 His/her final grade is lower than C (MA) or 6 
(MAP/MEX). 

 
 

2. Specific Academic Requirements 

A.  Bachelor’s Degree in Business Administration: 

International exchange students need to be currently taking classes in an undergraduate program or hold a valid 
undergraduate degree. For language requirements, please see section 9 below.  

B.  Executive Masters in Business Administration; Professional Masters in Public Administration; MSc in 
Administration: 

For information on admissions and academic requirements, please check our homepage.  

 
3. Workload 

 
 Undergraduate: Each subject has a workload of 30, 60 or 90 contact hours; 

 Regular Master’s: Each subject has a workload of 30 contact hours. 
 
N.B. Please note that our credit system is not the same as American Credits or ECTS. There is no minimum or 
maximum workload required, though students take, on average, 6 courses per term at the undergraduate level 
and 3-4 courses at Master´s level.   

http://ebape.fgv.br/en/programs/msc-phd/program/introduction
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4. Language Requirements 
 

 
BACHELOR’S DEGREE IN 

ADMINISTRATION 

Please note that our Bachelor’s Degree in 
Administration is taught in Portuguese during 
its first three years (though a number of 
subjects is offered in English – please contact 
the International Office for further information). 
 
Nominated students will need to provide proof 
of proficiency in Portuguese (to B2 level as per 
the CEFR), as candidates must be fluent in that 
language (have college-level command) in 
order to be able to follow the program. Partner 
schools must send us a declaration attesting to 
the nominated student’s level of Portuguese. 
There is also an official examination called the 
CELP-Bras examination (please check 
http://portal.inep.gov.br/celpebras for further 
information on this exam). (Students should 
have the equivalent of a “NÍVEL AVANÇADO”). 
 
The requirements for the English language 
tests are that a student must obtain an IELTS 
of 6.5 with no less than 6.0 in any element. For 
TOEFL IBT (Internet Based) the requirements 
are 88 with no less than 19 in any element, or 
certificates or equivalent. 
 
Students from English-speaking countries or 
studying in programs that are entirely taught in 
English are exempt from providing test results. 
In addition, we can accept an official 
recommendation letter from a faculty advisor, 
attesting to the nominated student’s proficiency 
in English. 
 

 
EXECUTIVE MASTER IN BUSINESS ADMINISTRATION 

This program is taught in Portuguese, with a number of 
electives taught in English. Students wishing to follow courses 
in Portuguese must prove they possess a minimum C1 level 
proficiency in Portuguese. 
 
The requirements for the English language tests are that a 
student must obtain an IELTS of 6.5 with no less than 6.0 in any 
element. For TOEFL IBT (Internet Based) the requirements are 
88 with no less than 19 in any element, or certificates or 
equivalent. Students from English-speaking countries or 
studying in programs that are entirely taught in English are 
exempt from providing test results. In addition, we can accept 
an official recommendation letter from a faculty advisor, 
attesting to the nominated student’s proficiency in English. 
 
For information on admissions requirements, please contact 
Ms. Aline Felix (aline.felix@fgv.br) or Ms. Daniele Santos 
(daniele.santos@fgv.br) 
 
INTERNATIONAL STUDENTS: This program is usually open 
to international students, however, interested participants will 
be assessed on a case-by-case basis. Please contact the 
International Office for further information. 
 
 
PROFESSIONAL MASTERS IN PUBLIC ADMINISTRATION 

This program is entirely taught in Portuguese, with a few 
electives in English. International EXCHANGE students 
interested in taking subjects in this program must demonstrate 
college-level Portuguese and take a test administered by 
EBAPE´s International Office.  
 
DEGREE-SEEKING international students: for further details 
on admissions requirements, please contact Ms. Roberta 
Guimarães (roberta.guimaraes@fgv.br). 
 

 
MSC IN ADMINISTRATION 

This program is entirely taught in ENGLISH. DEGREE-
SEEKING international students: Please contact 
msc.phd@fgv.br, for information on admissions requirements. 
 

 

 

http://portal.inep.gov.br/celpebras
mailto:aline.felix@fgv.br
mailto:daniele.santos@fgv.br
mailto:roberta.guimaraes@fgv.br
mailto:msc.phd@fgv.br
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5. Academic Calendar:  
 

 
N.B.: For specific term dates, please contact the International Office 

 

 
Bachelor’s Degree in Administration 

 
The academic calendar for the Bachelor Degree in 
Administration program runs as follows: 
 

 Semester 1 Brazil (Northern Hemisphere  
Spring Term): beginning of February to the end 
of June (this may vary, depending on when 
Carnaval takes place); 
 

 Semester 2 Brazil (Northern Hemisphere Fall 
Term): from end of July/beginning of August to 
week before Christmas 

 

 
Regular Master’s Programs 

 
For information on the academic calendars for 
EBAPE’s Master’s programs, please click here:  
 
N.B.: For specific term dates, please contact the 
International Office. 

 

 
6. Recommended Arrival Dates 

Plan to arrive at least one week before the beginning of 

classes (please check calendar informed by the 

International office), as students will be required to attend 

a MANDATORY orientation day briefing (date to be advised 

by the International Office). 

7. Student Orientation Day 

Presence is mandatory. There is one meeting scheduled 

each semester. Students will be notified of the actual date 

in advance.  

FAILURE TO ATTEND THE MANDATORY ORIENTATION SESSION WILL LEAD TO THE 

CANCELLATION OF THE STUDENT’S EXCHANGE! 

http://ebape.fgv.br/en/programs/msc-phd/program/introduction
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Additional Information 

 

1. Portuguese Language Lessons 

We aim to offer Portuguese for Foreigners at the beginning of each semester, whenever possible. Please note 
that this is not college-level Portuguese, but rather “survival”, basic, Portuguese, aimed at helping with the 
integration of international students with Brazilian culture. 

Interested students need to advise the International Office of their interest in this course, as this program is offered 
by a language school hired by FGV EBAPE. Please note that this course is outsourced and grades will not appear 
in the student´s transcript. The Language School offering the course will issue their own certificates. Please note 
there is a small fee for this course, to cover expenses related to the teaching material (contact the International 
Office for further information). 

IMPORTANT: Nominated students will be contacted and informed of the deadline for advising FGV EBAPE of 
their interest in studying Portuguese. We need to have this information by the deadline in order to be able to 
inform the Language School of how many classes they will need to prepare for and how many students FGV will 
need to budget for. Please note that once you have emailed your interest, we will assume you are committed to 
the entire program. Although we understand this course may not be validated by your school, we expect that once 
committed, the student will follow the course all the way through and sit the required examinations. We expect 
that students who need to abandon the course – under exceptional circumstances – do so with prior 
consultation with the professor and the International Office. 

 

2. Accommodation 

 

3. Health Insurance 

  

 

Please note that Fundação Getulio Vargas does not have its own housing (residences), therefore 

out-of-town and international students will need to seek private accommodation. Although staff 

at the International Office is not able to search for accommodation on a student’s behalf, they 

can provide assistance and counseling to students in this matter. Please contact the International 

Office for links to housing providers. 

Students must have complete health insurance coverage from their own country, covering 

the entire exchange period. Copy of the policy must be sent to the International Office and 

have a minimum coverage of 30,000 euros or 42,000 US dollars, valid for the entire stay of 

the student in Brazil. The plan must cover repatriation of mortal remains. 

Health insurance for travelers is usually provided by travel agencies from the country of origin. 

Brazilian private health care is expensive. 
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4. Buddy Program 

 

 

5.  School Facilities 

 
  

 

  

6. Maps and Directions 

How to get to FGV 

 

  

BY BUS (from Zona Sul) 

Take any bus that passes by Botafogo Praia 

Shopping. 

Get off the bus at the second stop after the 

shopping and walk towards Flamengo till you 

see a tall building with the FGV logo. Enter 

the building, cross it until you hit the street on 

its back (Rua Barão de Itambi). There you will 

see a supermarket (Pão de Açúcar); enter the 

supermarket and cross until you hit its back 

entrance. EBAPE’s building is located right 

across the street. 

Library, computer labs, café, restaurant and bookstore. We also have a health 

center (15th floor of main building), with a registered nurse and a medical doctor 

(general practitioner). Students can have free consultations with the doctor, who 

may prescribe medicine or refer students to a specialist. 

A ‘buddy’ is a senior EBAPE student who has volunteered to act as a mentor and help 
one or more international students with any problems arising during his/her stay in Rio. 
For further information please contact the International Office. 

BY SUBWAY (Metrô) 

Get off at Estação Flamengo (Flamengo 

Station) 

Take the exit Saida MARQUÊS DE 

ABRANTES. At the exit, turn right on Rua 

Marquês de Abrantes and walk all the way 

until you hit the first street on your right (Rua 

Clarice Índio do Brasil). At the roundabout, 

take the first street on your right (Rua 

Jornalista Orlando Dantas). Walk along the 

street, on the right hand side, until you reach 

FGV EBAPE’s building (modern       building 

with tinted glass windows). 
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7. Cost of Living Charts 
 

 
 

 

 Meals 

 Breakfast Lunch Dinner Big Mac 
Index  Low cost Economy Comfort Low cost Economy Comfort Low cost Economy Comfort 

Real 
R$                    

7.40 
R$         
10 

R$          
20 

R$            
15 

R$          
20 

R$          
45 

R$          
21 

R$          
25 

R$          
80 

R$          
16.50 

Dollar 
$                       

2.36 
$              

3.18 
$               

6.37 
$                 

4.78 
$               

6.37 
$             

14.33 
$               

6.69 
$               

7.96 
$             

25.48 
$               

5.25 

Euro 
€                       

2.01 
€              

2.71 
€               

5.42 
€                 

4.07 
€               

5.42 
€             

12.20 
€               

5.69 
€               

6.78 
€             

21.68 
€               

4.47 
 

 
Entertainment/Sightseeing 

 

Christ the 
Redeemer 

Sugar Loaf 
Cinema 
(ticket) 

Soccer match 
(ticket) 

Theatre 
(ticket) 

Real R$                  74 R$         80 R$          25 R$            52 R$          58 

Dollar $                    23.57 $            25.48 $               7.96 $               16.56 $             18.47 

Euro €                    20.05 €            21.68 €               6.78 €               14.09 €             15.72 
 

 
Accommodation 

 
Room Studio flat Two-bedroom flat Three-bedroom flat 

Real R$    1,500 R$    1,800 R$    3,000 R$    4,000 

Dollar $          477.71 $          573.25 $          955.41 $      1,274 

Euro €          406.50 €          487.80 €          813.01 €      1,084 
 

 Transportation 

 
Car rental 

(average price) 
Bus Fare Subway Fare Basic Taxi Fare 

Real  R$                  70.00   R$           3.80   R$            4.30   R$              5.40  

Dollar  $                    22.29   $              1.21   $               1.37   $                 1.72  

Euro  €                    18.97   €              1.03   €               1.17   €                 1.46  

Exchange Rate (28/07/2017) 

Dollar  R$            3.14  Euro R$ 3.69 

Living expenses are dependent on the student’s lifestyle, however, we estimate that the 

student would need approximately US$ 1,500 – 2,000 per month. We advise students to 

check the cost of accommodation, as this has increased considerably over the past couple 

of years, mainly due to the major sporting events hosted by Rio.  


